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The Fair Work (Registered Organisations) Act 2009 requires organisations of
employers and employees to provide certain information to the Registered
Organisations Commission (the ROC). Lodgement must take place annually, in the
first three months of the calendar year, and also arises whenever circumstances
change.

Information that must be lodged whenever
circumstances change

If any of the following records change, then the ROC must be notified of the change:

the offices in the organisation or in a branch
the name, postal address or occupation of a person holding office
the name of a branch of the organisation, the commencement or cessation of a
branch
the address of the office of the organisation or the address of the office of a
branch
an election for an office in the organisation or branch that must be held during
the calendar year.

http://www.roc.gov.au/find-a-registered-organisation/find-a-registered-organisation
http://www.roc.gov.au/running-a-registered-organisation/annual-returns/annual-returns
http://www.roc.gov.au/about-us/legislation/legislation
http://www.roc.gov.au/running-a-registered-organisation/lodging-documents/lodging-documents


When changes must be notified

Details of any changes must be notified within 35 days of the change.

Template:

Notification of change template (DOCX 28.5KB)   

Who can lodge the information

The notification must be lodged by the Secretary or another office holder authorised
by the rules of the organisation. The notification must include a declaration signed by
the office holder that the information is a correct statement of the changes made.

If an organisation is divided into branches or divisions, the notification of change may
be made by a national office holder or the relevant branch or division office holder,
depending on who has authority under the rules of the organisation to do so.

Find out more

Notification of changes tools and resources

 

For instructions on how to lodge an annual return or a notification of changes with us,
see our Lodging documents section. 

http://www.roc.gov.au/ArticleDocuments/428/tf006-org-annual-return-notification-of-changes-template-form.docx.aspx
http://www.roc.gov.au/tools-and-resources/annual-return-and-notification-of-changes/annual-return-and-notification-of-changes
http://www.roc.gov.au/running-a-registered-organisation/lodging-documents/lodging-documents

